Example Letter content to send to manager requesting to attend the AWSN Symposium
Subject: Request for Approval – AWSN Symposium 2026
Dear [Manager’s Name],
I am writing to request approval to attend the AWSN Symposium 2026, taking place on Friday, 7 August 2026 in Sydney.
The AWSN Symposium is a national event bringing together 500+ professionals and senior leaders across the cybersecurity and security sectors to focus on innovation, leadership, and workforce development in a rapidly evolving threat landscape. 
Last year 300 members of the community attended this event in Melbourne and I would like [insert why you want to attend and how this will be valuable to yourself and your career goals]:
· Hearing from inspirational and international speakers such as Jessica Hunter, Dwan Jones, Dominica (Lee) Crognale, and Narelle Devine
· Networking with peers and leaders in our industry
· Being one of the first to hear about and contribute to the Home Affairs Cyber Security Strategy Horizon 2
· Attend the Mobile Digital Forensics Workshop by SANS
· Hear from women founders leading the cyber security industry in unique areas

Why this is valuable for our team
The program is highly aligned with our organisational priorities, including [add and remove all that apply]:
· Security innovation and AI: Sessions exploring how organisations can innovate securely and responsibly with emerging technologies like AI
· Workforce capability: Practical discussions on building future-ready, skilled teams and addressing industry skills gaps
· Risk and governance: Insights into balancing security, regulation, and innovation
· Inclusion and leadership: Strategies for building inclusive, high-performing teams and strengthening organisational culture
These topics directly relate to our work in [insert relevant team/project focus], and I expect to gain practical insights that can be applied immediately.

Key benefits to our organisation
By attending, I will [Add and remove as applicable]:
· Bring back actionable insights on emerging trends, tools, and best practices in security and leadership
· Strengthen our external network, connecting with industry peers, partners, and leaders
· Identify innovative approaches that can improve how we manage risk, capability, and collaboration
· Share learnings with the team via a summary or knowledge session following the event
Conferences like this provide concentrated access to expert knowledge, peer learning, and industry trends, which are difficult to replicate internally. 

Event structure
The symposium includes:
· Keynote presentations from senior industry leaders
· Panel discussions on innovation, leadership, and inclusion
· Interactive sessions focused on practical outcomes
· Dedicated networking opportunities to build professional connections 
Practical details
· Date: Friday, 7 August 2026
· Location: Telstra Customer Insight Centre, Sydney
· Time: Full-day event (approx. 8:30am – 7:00pm) 
I will ensure minimal disruption to my responsibilities by [briefly outline coverage plan if needed].
Commitment to outcomes
If approved, I will provide a post-event summary highlighting key insights, recommendations, and opportunities relevant to our team.

Thank you for considering this request. I’m confident this will deliver strong value to our team and support our ongoing capability and innovation goals.
